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SMSU Societies Master Risk Assessment 2022/23
	
This risk assessment is designed to cover the risks and mitigations for your usual, day-to-day society activities and should be adapted to your society’s specific activities. All committee members are responsible for ensuring society activities are carried out in line with your risk assessment. If you need any support with filling out your master risk assessment, please contact smsu.societies@stmarys.ac.uk 

Examples of your regular activity could include, but are not limited to:
· Society meetings on campus 
· Socials on and off campus 

Separate risk assessments MUST be submitted for:
· Trips
· Bake sales 
· External speakers/guest events (in person and online)
· One-off activities and events not covered by your master risk assessment
· Large scale events (e.g. ball, celebration OR any activity/event with a 50+ capacity)





	
Use the template below to help you complete your master risk assessment. The template is for guidance only and should be tailored to your usual society activities.

Make sure you review all sections and fill out in full sections B, C and E(optional), then number the hazards down the left-hand side. You should also remove and add sections in full as applicable to your society.

The risk rating matrix can be found at the end of this document. 


	Society name:
	

	Risk assessment completed by (name and committee position):
	

	Title of activity:
	

	Date of activity:
	

	Time of activity:
	

	Location of activity:
	

	Authorised by SMSU (Office use only):
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	A
	B
	C
	D
	E

	
	
What is the HAZARD? (What could cause harm)

	
WHO could be harmed and HOW?
	
Risk Rating (see matrix)
	

Control measures to reduce risk (what will be in place to keep people safe)
	Optional: ADDITIONAL control measures required (Is there anything else you could/should be doing?)

	1
	Lack of appropriate first aid equipment or experience
	
	
	· Should emergency first aid be required by any participant the other participants should take appropriate action by contacting security, venue staff or 111 or 999. Always call 999 in an emergency. 
· For on-campus activities, University security should be contacted in the first instance, unless it is an emergency. 
· The committee or another nominated participant should notify the Students’ Union as soon as possible.
	

	2
	Slips, trips and falls

(Tables, and chairs)
(Staircase in Exchange)
	
	
	· Before an event, committee members/event leads to ensure that all areas are well lit, including stairs. 
· The venue will be checked for potential trip hazards, such as cables. 
· Possible hazards will be removed, or participants warned.
	

	3
	Fire
	
	
	· In the event of a fire, participants should evacuate the area and follow the guidance of venue staff. 
· All participants to be briefed on location of fire exits and fire procedure.
	

	4
	Children/under 18s at event
	
	
	· Participants are not permitted to attend with children. 
· Anyone under the age of 18 who is not a student at St Mary’s University should not be admitted into the event for safeguarding reasons. Society members should be made aware of this in advance of any activities.
· If a student attends an activity with a child/children under 18, the committee will ask them to leave.
	

	5
	Lack of information, training or instructions / poor planning or organisation / poor safety controls or awareness from organisers / participants
	
	
	· Details of the activity to be clearly communicated to all participants in a reasonable time prior to the date and time of the activity/event. 
· Committee members to brief all participants on the risk assessment requirements.
· All participants to be made aware of the activity/event lead.
	

	
	Manual handling and misuse of equipment
	
	
	· Only committee members (and SU staff where applicable) will handle equipment and furniture associated with the activity. 
· Committee members to receive training from SMSU staff on correct use of equipment prior to activity.
	

	
	Food and drink
	e.g. Students: food poisoning/allergic reaction


	
	· If visiting a restaurant, the rating will be checked beforehand. 
· When providing food at an event, the committee will ensure that all allergens are clearly displayed and that food is prepared safely.
· When food is provided, committee to ask for a list of allergies / dietary requirements beforehand and check against what is provided. Make sure all food is well labelled with ingredients listed.
	

	
	Excessive alcohol consumption
	
	
	· One committee member to remain sober at all times to ensure that alcohol is not getting out of hand. In the case of any suspicions, committee members to make staff of the venue aware immediately. 
· Committee members to advise participants of the risks of excessive alcohol consumption and ensure they know who to report it to if they see it. 
· In an emergency, committee and participants to follow the procedure as outlined in Section 1.
	

	
	Overcrowding/too many participants
	
	
	· Committee to confirm capacity of venue prior to advertising. 
· Require people to sign up before the event. 
· Volunteers from the society to sign participants in as they arrive and ensure movement around the room occurs in an orderly fashion.
	

	
	Drug use
	
	
	· SMSU has a zero-tolerance approach to the use of drugs within societies.
· In the case of any suspicions, committee members to make staff of the venue aware immediately. 
· In an emergency, committee and participants to follow the procedure as outlined in Section 1.
	

	
	Weather conditions
	
	
	· Committee to encourage participants to wear / bring clothing suitable for the weather.
· The activity/event will be postponed / cancelled should weather conditions compromise the safety of students.
	

	
	Accessibility 
	
	
	· Committee members to ask for access requirements to make sure attendees are comfortable and ensure that all venues are fully accessible 
	

	
	Electrical equipment
	
	
	· Committee members to visually inspect sockets and plugs before use. 
· Unsafe electrical items to be removed from use. 
	

	
	Add more as applicable to your society
	
	
	
	







RISK RATING MATRIX

	Assessment of Risk

	Consequences of harm (vertical)
	Likelihood of harm occurring (horizontal)

	1 Minor injury
2 Over 3 day injury /occupational illness
3 Serious injury / Temporary incapacity /occupational disease 
4 Loss of limb or eye/ Permanent disability / fire
5 Fatality/explosion / toxic release
	1 Highly unlikely, not known to occur 
2 Remote possibility, but known to have occurred 
3 Can occur, can be reasonably foreseen 
4 Likely to occur, previous history of such events 
5 Highly likely, quite foreseeable, well known risk



	Severity
	Minor
 Injury
	Lost time injury (>3 days) Occ illness
	Serious
Injury temporary incapacity
Occ disease
	Major injury
permanent disability
Loss of limb or eye
Fire
	Fatality
Explosion
Toxic release

	Likelihood
	
	
	
	
	

	Highly Unlikely
	1
	2
	3
	4
	5

	Remote
	2
	4
	6
	8
	10

	Can occur
	3
	6
	9
	12
	15

	Likely
	4
	8
	12
	16
	20

	Highly Likely
	5
	10
	15
	20
	25
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